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L E O P A R D  E L E M E N T A R Y  V I R T U A L  A C A D E M Y

DEAR STUDENTS AND FAMILIES,

Welcome to Louisville City Schools’ K-5 online learning program, Leopard Elementary Virtual Academy. 

We are excited about this program and look forward to working with you as you embark on a new 
journey in education. This is a tuition-free program for grades K-5. In Louisville City Schools, we strive to 
provide a High-Quality Education with the expectation that ALL children will succeed. One of the ways 
we accomplish this expectation is by providing additional curriculum options for personalized learning 
opportunities. We believe that our Leopard Virtual Academy will give your child a new opportunity to 
succeed.
 
BY ENROLLING IN THE LEOPARD VIRTUAL ACADEMY PROGRAM, YOUR CHILD HAS THE 
OPPORTUNITY TO:
• Receive monitoring and assistance provided by highly qualified Louisville support teachers

• Have access to an intervention specialist (if needed/required due to disabilities)
• Have access to gifted services
• Have access to social and emotional support and curriculum  

• Receive individual attention and tutoring 

We are proud to offer an online curriculum which is aligned with the Ohio State Standards. We strive to 
provide a rigorous curriculum consisting of core courses in English, math, science, and social studies, 
as well as several elective courses. Our highly qualified staff is committed to offering ALL students the 
best educational experiences possible. We ask for the support of parents and families which is the key 
to the success of our students and the program. On behalf of the Louisville City School District, we 
are excited to have you as a member of our educational community and look forward to the success 
we know you will experience.
 
Sincerely,

Anna Minor
Assistant Superintendent 
anna.minor@lepapps.org
330.875.1666 
 

WELCOME TO THE 
LEOPARD ELEMENTARY VIRTUAL ACADEMY!
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K-5 COURSE GUIDE

Math Science Social Studies Language Arts

Kindergarten Kindergarten Kindergarten Kindergarten

Grade 1 Grade 1 Grade 1 Grade 1
Grade 2 Grade 2 Grade 2 Grade 2
Grade 3 Grade 3 Grade 3 Grade 3
Grade 4 Grade 4 Grade 4 Grade 4
Grade 5 Grade 5 Grade 5 Grade 5

Additional supports:  
Fact Practice for

Addition / Subtraction
Multiplication /  

Division

Additional supports: 
Fundations and  

Heggerty for K-2 and 
utilized in other grade 
levels, where needed

Elementary courses include core subjects such as mathematics, language arts and reading, 
science, and social studies. Students will take elective courses, such as coding and music, as well.

CORE COURSES

Social  
Emotional STEM ARTS Foreign 

 Languages

PE - Intro to Social 
Emotional Learning

Intro to Coding Foundations of Music Discover Spanish

Social Emotional 
Learning

JavaScript

Electronics and  
Coding

Elementary  
Engineering

ELECTIVES
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ENROLLMENT

ORIENTATION 

A student enrolled in the Leopard Virtual Academy, along with their parent or guardian, is required 
to attend a mandatory orientation meeting. This meeting will provide the necessary information to 
log on to the course website, answer any questions about the policies and procedures for a digital 
course, and introduce Louisville’s staff involved in the student’s digital learning experience. 

All students who take an online course must complete an orientation prior to receiving access to 
their course(s).   

The Remote Learning Academy will exist the entire 2020-2021 school year regardless of the current 
standing of the pandemic. In the event the traditional school setting is closed, those students 
will not be enrolled in the Virtual Academy but will be instructed by their current traditional staff 
remotely. Virtual academy students will remain in the academy of the district goes into remote 
learning. All of this is an attempt to give our students consistency of staff engagement and create 
as much normalcy as possible. 

STUDENT TRANSFER TO TRADITIONAL PERIOD

If a parent/student should elect to dismiss virtual learning and return to the traditional classroom 
setting, they must provide the school a minimum of 72 hours notice before a nine week period 
comes to an end. This switch in placement can only be done once per nine weeks. 
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GUIDELINES

• Louisville educators will support virtual academy students.  

• Students will be expected to complete the grade-level curriculum and all assignments that are 
part of the learning process.  

• Students will be subject to grading, as it exists in a traditional classroom setting. Online direct 
instruction, classroom meets and/or teacher checkpoints as appropriate to the grade level may 
be scheduled and students would be expected to participate.  

• Course or grade-level promotion criteria will remain in accordance with current Louisville City 
Schools guidelines.  

• Parent/student contracts must be signed and complied with to remain online, or the student will 
be considered truant.  

• Students who are eligible for IDEA services will receive them virtually, subject to agreement by 
the IEP team.  

• IEP/ETR/504 meetings will be held virtually when possible.  

• Students who are eligible for gifted services will receive them virtually. Gifted students at the 
elementary level may be provided with additional book study opportunities.  

• Students who require mental health supports will receive them virtually.  

• Students will be expected to be available for engagement with their instructors during normal 
school hours. Teachers will follow traditional school hours.  

• Parents and students will interact with school personnel via online platforms, phone, messaging 
applications and email.  

• A student device will be issued to a student. 
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STUDENT CODE OF CONDUCT

Please follow the Student Code of Conduct in the student handbook which you received upon 
registration.
 
Leopard Virtual Academy is a program in the Louisville City School District.  Therefore, Leopard 
Virtual Academy follows the Louisville City School Board Policies and Student Code of Conduct, 
unless otherwise stated within this handbook.  Louisville City School Board Policies and Leopard 
Virtual Academy Code of Conduct are applicable to all aspects of school activities: academics, 
school-related online activities, extracurricular activities, athletics, athletic events, and school related 
programs, on or off premises.
 
Each student and parent are required to sign a student and parent contract demonstrating a strong 
commitment to learning and to the program.
 
Leopard Virtual Academy students are, like all Louisville students, expected to conduct themselves 
with the highest standards of honesty and integrity.  Leopard Virtual Academy students are given the 
opportunity for academic achievement through an online environment; therefore, it is very important 
that honesty and integrity be maintained during all times when the student is engaged in school 
related activities.
 
In addition to Louisville City Schools Board Policies, examples of dishonest behavior in the virtual 
classroom may include, but are not limited to:

• Plagiarism – Representing another’s ideas, words, expressions, or data in writing or  
presentation as original without properly acknowledging the source. Submitting work using 
another person’s password/login.

• Cheating – Intentionally using or attempting to use unauthorized material, assistance,  or study 
aids in any academic work.  This includes copying another student’s  work and submitting it 
as your own.

• Falsification and/or misrepresentation of data.
• Computer crimes – Damaging computer programs, hacking, constructing viruses,  introducing 

viruses into a system, copying programs, etc. 
•  Inappropriate use of email, discussion forums, or synchronous chat rooms.
• Netiquette is important and should be followed in all instances.  Be polite at all times, there is 

to be no swearing or threatening language at any time, avoid language  offensive to others.
Cases of academic dishonesty will be subject to Louisville City Schools Board Policies regarding 
violations of the Student Code of Conduct.  Possible outcomes will be decided by school 
administration, and may include:

• Loss of grade points
• Disciplinary action in accordance with local school or district policy
• Removal from the course or program
• Failure to receive credit for the course
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ENGAGEMENT POLICY/CONTRACT

• As an orientation to Leopard Virtual Academy (LVA) courses and procedures, newly enrolled LVA 
students must be available for Google Meetings every day for a one-week period. This is called 
the “Acclimation Period” in which students will learn to pace themselves in their work and find 
success in an online learning environment.

 
• After this acclimation period, the students may have their required attendance days reduced if 

they have shown that they are able to navigate through their courses and remain on pace with 
the coursework. The number of days the student is required to virtually report to meetings  each 
week will be determined by the LVA support teacher.  The LVA support teacher will determine 
which day(s) and how many days each student will need to virtually report.  Attendance will be 
taken on all days the student is required to virtually report to the meeting.

 
• If at any point a student falls behind in their coursework, according to their pacing guide, the 

student and parent will be contacted by the Leopard Virtual Academy support  teacher. The 
Leopard Virtual Academy support teacher along with the student and parent will set the schedule 
for the student to attend virtual meetings. Students will be expected to maintain this schedule 
until they are back on pace with their pacing guide.

 
• The Leopard Virtual Academy support teacher will continuously monitor progress to determine 

the student’s weekly schedule.
 
• Students are required to check in with the Leopard Virtual Academy support teacher on a weekly 

basis. Students who are habitually off pace with the pacing guides run the risk of losing the 
privilege to work from home. Leopard Virtual Academy reserves the right to require attendance 
for repeated and continuous failure to complete work off site.
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ATTENDANCE REQUIREMENTS

COURSEWORK REQUIREMENT

Leopard Virtual Academy wants to ensure that grades earned through online courses are a true 
reflection of what the student has learned and what they know.  To accomplish this task, attendance 
policies and assessments will help hold students accountable for their learning and provide equal 
opportunities for all students by assessing coursework in a monitored setting. 

Throughout the school year, in all grade levels and courses offered, there will be assessments such 
as quizzes and tests.  Completion and results of these assessments will account for a student’s 
nine-week grades and final grades.  Typically, quizzes occur more frequently and will count for a 
smaller percentage of a student’s grade.  Depending on the course, tests may occur more frequently 
during the school year.  These grades typically are weighted more heavily and will account for a 
higher percent of the student’s overall grade.

Regular attendance is essential to good schoolwork. Under the law, it is the parent’s/guardian’s  
responsibility to see that their students are attending class and completing work, including students 
enrolled in e-learning whether at school or at home. Students must comply with attendance and 
participation requirements. 

Virtual Learning Academy students are expected to log in daily to participate in lessons and 
complete assignments. Failure to log in, join sessions and complete assignments in a timely manner 
will result in absences. If a student does not maintain pace with the course, the online instructor 
will contact the student to provide assistance. If attendance issues persist, the Virtual Academy 
Administrator will contact the student and parent/guardian to develop a plan. If attendance does not 
improve, it is at the administrator’s discretion to return the student to the traditional setting.

Failure to attend, could result in truancy charges. If a student is unable to participate in a daily session 
due to severe illness, funeral, etc., he/she must communicate this absence to his/her instructor(s). 
For an extended absence, the Virtual Academy Administrator should be notified. All LVA policies and 
practices for making up assignments are effective for Virtual Learning Academy students.

7



H A N D B O O K  2 0 2 0 - 2 0 2 1

 
OHIO STATE TESTS

Students who will be taking the Ohio State Tests (grades 3-5) in reading and math grades 3-5 and 
science grade 5 are required to participate in test-prep activities.

Mandatory test-prep may be scheduled throughout the school year and/or prior to testing. Test-
prep may include additional assignments in addition to a student’s online weekly coursework or 
test-prep may be in addition to scheduled online classes. Any test-prep assigned will be considered 
part of a student’s weekly assignments for attendance purposes.
 
Students in grades 3-5 are required to take the Ohio State Tests during the Ohio Department of 
Education’s designated testing dates. Failure to report in person for testing will result in unexcused 
absences unless authorized by a Principal or Program Coordinator.

 
PACING GUIDE FOR COURSE COMPLETION

The exact amount of time required to complete each week’s assignments will vary depending on a 
number of factors (unit requirements, student’s readiness, and work ethic).  The following is an average 
that students can use to help make sure that they are keeping up with their studies.  It is the responsibility 
of each student and their parents/guardians to make sure that the student is keeping on track. 

The State of Ohio has determined that a full-time elementary student participates in 5.5 hours of 
academic activities per day.  These activities include, but are not limited to, core content studies, 
elective classes, and intervention of enrichment activities.
 
If working at home full-time, each student should plan on the following amount of time to complete 
his/her assignments:

• Approximately 20- 25 hours per week
• Approximately 180 - 225 hours per each 9 weeks
• Approximately 360- 450 hours per semester
• Approximately 910 hours per academic year per Ohio Department of Education requirements

 
Students working at home full-time will adhere to the Louisville City Schools calendar.  However, 
students will have access to their studies 24 hours a day, 7 days per week.  They will also have 
access on holidays and non-school days.  The at-home student will focus on the completion of their 
assignments while satisfying the 910 hours of coursework that is required by the Ohio Department 
of Education.
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PACING GUIDE FOR COURSE COMPLETION Continued 

Student learning hours may include:
• Activities on the computer that are assigned through the assigned content
• Activities on the computer that are assigned by Leopard Virtual Academy support teachers (i.e. 

projects, presentations, etc.)
• Activities off the computer, such as reading a novel, written works, or completing hard copy 

worksheets.  Also, hours may include:  completing models/projects, doing research, brainstorm 
writing/planning (writing process) taking notes/outlining

• Co-curricular activities pre-approved by your Leopard Virtual Academy teacher (such as for PE)

 
GRADES, REPORT CARDS, and PROMOTION

Grades: Parents may check progress, at any time, by accessing the parent dashboard in Acellus. 
 
Leopard Virtual Academy uses the grading scale adopted by our district:
• Report Cards: Students will receive a report card commensurate with their grade level reflecting 

their progress in each of the Leopard Virtual Academy classes they have enrolled in.
• Promotion/Retention: Students enrolled in Leopard Virtual Academy classes will adhere to the 

Louisville City Schools Board Policies concerning promotion or retention. 

GRADING SCALE 
• A - 90-100 
• B - 80-89 
• C - 70-79 
• D - 60-69 
• F - 0-59

 
Each Leopard Virtual Academy students schedule for the school year will include reading, math, 
social studies, and science. Please see all classes offered on page 2 of this document. 
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PACING GUIDE FOR COURSE COMPLETION Continued 

 
COMPUTER AND ONLINE RESOURCES

Internet Connectivity
It is required that a student taking classes through the Leopard Virtual Academy provide his/her own 
reliable access to the internet. The school district is not responsible for work not being completed 
due to issues involving internet connectivity as it is outside district technology influence. 

Tools and Equipment
Louisville City Schools will provide each student with the tools and/or equipment needed 
for participation in Leopard Virtual Academy. The equipment shall not be abused, misused, or 
disassembled.  Parents and students hereby accept responsibility for damages resulting from 
abuse, misuse, or disassembly and agree to abide by appropriate disciplinary actions.

Student Fees
Although students are “attending virtually” students in the Leopard Virtual Academy will be utilizing 
some of the same programs that traditional students use.  Additionally, there are technology fees 
that encompass services for the Leopard Virtual Academy. 

Materials
Any books or supplemental materials required for a Virtual Learning Academy class will be provided 
by the district. Any resources that may be provided by the district are the property of Louisville City 
Schools. Students must return any non-consumable materials at the completion of the course.

 
 

 
STUDENT PROGRESS DASHBOARD

This dashboard provides a snapshot of the student’s progress and achievement in each course. As 
students submit assignments, they receive  feedback and the progress report is updated in the live 
system. Since data is recorded and updated in real time, students and parents can monitor  progress 
and will know exactly where the student  stands in relation to completing the course on time. 
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Counseling Services
Students attending to the LVA will have access to school counselors and care team service by the 
district.

Gifted Services
Students will be selected and serviced in accordance with Ohio Department of Education and 
Louisville City Schools Board policies regarding Gifted Education.
 
Special Education Services
A full range of special education services are provided through the Louisville City School District.  
Information regarding qualification and delivery of services may be obtained from the Special 
Services Department in Louisville City Schools.  You may also contact Leopard Virtual Academy 
staff for additional information on services and/or procedures.

Leopard Online Meals
Louisville City Schools provides breakfast and lunch to all students, including students who choose 
remote learning, through the National School Lunch and Breakfast programs. These program require 
us to charge a student’s account for the meals based on their current eligibility status. Our district 
does provide breakfast to all students at no charge, however lunch is not free for all students, and 
the Leopard Online Meals picked up for students who choose to use this service will charge for 
the lunches based on current eligibility. Meal Cost: Breakfast is No Charge to all Students. Lunch 
is $2.50 for K-5, $2.75 for grades 6 - 8 and $3.00 for grades 9 - 12, or $.40 if students qualify for 
Reduced Meals, and no charge if students qualify for Free Meals.  

If you choose to utilize this service, our pick up point for the five breakfast and lunch meals each 
week is Louisville Elementary from 5 – 6 PM on Thursdays beginning August 20th.  Students 
participating in this meal service must be enrolled in the Leopard Digital Academy, and we will 
be checking off their names from a roster on Thursdays when meals are picked up. Their meal 
account will be charged for these meals based on their meal eligibility. If you have had any changes 
to your income, please fill out a meal application to see if you qualify for meal benefits. Contact 
Jan Williams if you have any questions at jan.williams@lepapps.org. (An additional note: we are 
only offering this service to our remote learners, and are not offering breakfast only or lunch only – 
students must take both breakfast and lunch.)

 
OTHER SERVICES
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(Students, please fill in your name in the blank, check each box to indicate you have read the item, and sign 
the bottom of the form and return this page to the Leopard Virtual Academy Support Teacher.)

I, _______________________________________________________(student) pledge to:

q   Create a space and dedicate time for learning

q   Sign into my classroom daily

q  Do my best work 

q   Ask for help when I do not understand  

q   Participate in my Google Meets 

q  Follow the Code of Conduct

q  Be patient with myself and my support teachers - we are all learning together:)

________________________________________ ___________________________________ 
Student Name (Please print) Date

________________________________________ ___________________________________
Parent / Guardian   Date

 
STUDENT LEARNING AND BEHAVIORAL CONTRACT
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___________________________________________       ______________________________________ 
Student Name             Date

___________________________________________       ______________________________________ 
Parent or Guardian Signature       Date

 
Leopard Virtual Academy Support Teacher       Date  

 
PARENT/GUARDIAN AND FAMILY COMMITMENT

(Please check each box to indicate you have read the item, sign the bottom of the form, and return 
this page to the Leopard Virtual Academy Support Teacher.)
 
A successful student relies on his/her parents to set high expectations and help set goals. As a 
parent/guardian, we need you to support us in our efforts to help your child become successful at 
school. 

As a parent/guardian, I will: 

_____   Require my child to abide by all the policies and regulations of the Louisville City 
  Schools and Leopard Virtual Academy Student Code of Conduct. I have received 
  the Leopard Virtual Academy Student and Family Handbook. 

_____  Ensure that my child is prepared for school by making sure he/she had a good 
  night sleep and is ready to make good effort at school. 

_____  Ensure that my child understands and complies with Leopard Virtual Academy 
  Attendance Policies. 

_____  I understand that assignments are due every Friday by 3 p.m. In addition, I will 
  ensure that my child has good school attendance. School attendance includes 
   complete daily/weekly online assignments, attends virtual meetings, attends /
                     completes mandatory test prep, and completes other district/state required testing. 

_____  I understand that if my child has not turned in the assignments within a period of 
  seven (7) days, he/she will be required to attend virtual meetings until all past 
  due assignments are completed. 

_____  Maintain open and on-going communication with the school (including 
  telephone calls about my child’s attendance) and be available to meet with the 
  staff to discuss my child’s progress and absences. 

_____   Support the school, principal/coordinator and teachers in their efforts to help my 
   child be successful.




